~ ORDINANCE NO. 2020-6
AN ORDINANCE FIXING SALARIES, COMPENSATION ANB BENEFIT PROGRAMS
FOR 2021 OF ALL APPOINTED OFFICERS AND ENMPLOYEES OF
THE TOWN OF GENEVA AND ESTABLISHING CLOTHING:
ALLOWANCES FOR THE POLICE DEPARTMENT,
POLICE RESERVES AND FIRE DEPARTMENT

BE IT ORDAINED by the Board of Tiustees of the Town of Geneva, Indiana that the
following nemsed officers, employees and other persons employed by the Town of Geneva,
Indiana, shall regeive the :follmmng; salaries forthe year2021:

That from and afer January 1, 2021, the following appointed officers and employees of
the Town of Geneva, Indiana, shall receive thefollawmg miximum base salaries:per Vear,

Full Time Pull Time
‘Workforce Manager: With Marshal Without Marshal

Maximurn Wage $56,160.00 $49 060 00
‘Greater than Seven (7) Years Experience $55,390.00 48,290.00
Greater than Six (6) Years Experience $54,620.00 $47, 520 00
Greater than Five (5) Years Experience $53,850.00 $46,750.00
Greater than Four{4) Years Experience $53,080.00 $45,980.00
‘Greater than Three (3) Years Experience $52,310.00 $45,210.00
Greater than Twao (2) Years Experience $51,540.80 $44,440.00
Greater than One:(1) Year Experience $50,770.00 $43,670.00
Entry Level with Experience & Education $50,000.00 $42,900.00

The salary of the Workforce Manager shall be paid from the following. funds: .
Full Time g ol Jﬁuﬂ Time

With Marshal g vﬁmut Marshal
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A Work:force Managar who alse has Marshal xcspcnmbMes will be provided & tak&—ht)me
vehicle within a two (2) mile radius of the Towar.
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STREET DEPARTMENT

Greaterthan Saven{?) Years Experience 18.75 -$21.75 Per Hour
Greater thanSix (6) Years Experience ~ $19.00 Per Hour
Greater than Five (S) Years Experience $18.50 Per Hour
Greater than Four (4) Yeats Experience $18.00 Per Hour
Greaterthan Three (3) Years Experience $17.50 Per Hour
Greaterthan Two (2) Years Experience $17.00 Per Hour
Greater than One (1) 'Year Experience $16.50 Per Hour
Entry Level with Experiencs; $15.75 Per Hour
Entry Level $14.75 Per Hour

The salaries of all Strect: Department amployees shall be peud ftomthe following funds;
More than Seven (7) Years Experience j Seven(7) Years Experience

MVH Fund. 70% VIVH Fund 20%:
Waterworks Fund 15% Waterworks Fund A0%.
Wastewater Fund 15% Wastewater Fund 40%.
Stommwater Fund 0% Stormwater Fund 0%
Sanitation Fund 0%% Sanitation Fund. 0%:

Water Department Personnel:

Greater than Seven (7) Years Experience  $21.75 Per Hour
Greater than Six (6) Years Experience $21.00 Per Hour
DSMand WT3 Certs, Greaterthan Five (5) Years Experience $20.50 Per Hour

‘ ‘Greater than Four (4) Years. Experience :$19.00 Per Hour
DSM Certification Greater than Three (3) Years Experience $18.50 Per Hour
Greater than Two-(2) Years Experience $17.00 Per Hour
Greater than One (1) Year Experience $16.50 Per Hour
Entry Level with Experience/Education - $15.75 Per Hour
Entry Level $14.75 Per Hour

If certifieation is. completed prior to the base year ofexperience forthat certificationas set
forth above, pay-shall be caleulated from the base year in the cerfification rather than the years of
experience.



Water Départment Certifications: N
DSM Certification-  ‘Greaterthan Three (3) Years Experience
(To be certified within one (1) yeat after first attempt)
WTI3 Certification - Greater than Five (5) Years Experience
(To be certified within one (1) year after first attempt)

The, Town of Geneva will pay for the first certification attempt. If an employee-is not
certified after fhres:(3) attemipts, the Town will need to decide whethertotetain orreplace
the employee:

The Town of Geneva, will pay for the books; classes, and testing fes for the first aftempt,
and thie wages and vehicle for-each testing day.

The Operator whe is listed on the IDEM permit will be responsible for the signing of ol
paperwork filed with the Department.

The salaries of all Water Departient-employees shall bepaid frem the followirg funds:
MVH Fund 0%: - ‘
Waterworks Fund £00%

Wastewater Fund 0%.
Stormwater Fund 0%
Senitation Fund 0%

WASTE WATER (SEWAGE) DEPARTV

Waste Water Department Personnel:
‘Greater than Seven {7) Years Experience $21.75.Per Hout.
Greater than Six (6) Years Experience $21.00 Pet Hour
Greafer than Five (5). Years Experience $20.50 Per Hour
Grester than Four {4) Years Bxperfence: $19.00 Per Hour
CL1 Certification Greater than Three (3) 'Years Experience $1:8.50 Per Hour
Greater than Two (2) Years Experience $17.00' Per Hout
Greater than. One (1) Year Experience ;
Entry Level with Experience/Bducation:
Entry Level

Py

I certiffcation ts completed priorto the base year-efexperience forthat certification as set
forth abové, pay:shill be caleulated from the base year in the certification ratherthan the years of
experience.

Waste Water Department Certification:
CL1 Certification ~ Greater than Three (3) Years Experience
(To be certified within one (1) year after first attempt]



The Town of Geneva will pay for the first certification attempt. If an-employse is not
certified after three (3) attempts, the Town will negd to-decide whether to retain orreplace
the-employee.

‘The Towmn of G‘enaw__wi%[l pay for-the books, classes, and testing fée for the first gttempt,
and:the wages and vehicle for each testing day. '

The Operator who is listed on the: TDEM permit will beresponsible forthe: signing of all
paperwerk fited with the Department, #

The:salaries.of all Waste Water Department employees shall be paid from the following fimds:
Waterworks Fund 0%:
Wastewater Fund 190%
Stormwater Fund 0%%.
Sanitation Fund 0%

$48,000.00 to 51,103.00

$43,500.00 to 47,671.00

Greaterthan Seven (7) Years Experience. $44,830.00
Greater thanSix (6] Years Experience $414.088.00:
Greater than Five (5) Years Experience: $43,338.00
Greater than Four (4) Years Experience $42,588.60
Greater than Three: (3) Years Expetience $41,830.00
Greater than Two (2) Years Experience $41,118:00
Greater than One (1) Yeat Experience $40,118.00
Entry Level with TLEA. $38,883.00
Entry Level withqut ILEA. $37,648.00
Part Time with ILEA (No Benefits) $25.00 Per Hour

Unless.offterwise stafed hersin, the salaries of the Marshal Office shall be:paid from the Géneral
Fund. The Marshal, as well as the deputy marshals, will be provided 8 police vehicle to take
home withih a twoe {2) mile radius: of the Town.

For the calendar year 2021, & stipend of $5,899.00 shall be paid te the Town Marshed. as
additional compensation for various'services to be provided tothe: street, watet and wastewater
Gepartments, as-well as information technology and grant writing, ‘This stipend shall be paid:
from the following funds:



WIVE ; F5%
Waterworks Fund 30%
Wastewater Fund 35%
Stormwatet Fund. 0%
Sanitation Fund 0%

Upen being hired by the Town,a Mazshal-or Députy Matshal shallfiolda probationary position
fora peried of ene(1] year. -

Ang Active Reserve officer who is subpoened to testify in court and must miss efiployment in

order to. do 5o shall be paid $18,10 per hour for fhe time: that said officer is fulfilling the
subpoena.

Town Attorney: $8,000.00
I addition tothe fegular salary of the Town Aftorney, itishereby-established

+hat the fown attorticy shall be paid Two Hundred Dollars {5200.00) per hour

fot. r@prasﬁ:n‘caﬁon of the Town of Geneva, its agencies, bo ards, officers and
employees in all nwtters of litigation and bond. proceedings and. before or
involving Stateand Pederal agencies.

Deputy Clerk-Treasurer:
Upto 1,500 Hours Greater than Seven (7) Years Experience $15.09 <$15.32 Per Hour
Greater than Six {6) Years Experience $14.80 Per Hour
Greater than Five (5) Years Experience $14,50 Per Hour
Greater than Four (4) Years Bxperience $14.20 Per Hour
Greater than Three (3) Years Experience: $13.90 PerHour
Greater fhan Two (2) Years Experience: $13.60 Per Hour
Greater than One (1) Year Experience $13.30 Per Hour
Entry Level: $13.00 Per Hour

The salary 6f'the Deputy Cletk-Treasurer shall be paid from the following funds::
MVH Fund 15%
General Fund 25%
Waterworks Fund 30%
Wastewater Fund. 30%
Stormwater Fund A
Sanitation Fund 0%



RE DEPARTMENT

The Volunteer Fire Department of the Town of Geneva shall recelve the following total.
compensation of $16,092:00 for practices, fire fighting and trainings, with said corpensation.
being divided as follows (100% from General Fund);

24%

Assistant Fire.Chief'(2)  6.5%

Divided Equally Between Other Active Firefight 63%

Compliance with Pair Labor Standards Act, Payment for Firefighters-employed full time by the
Town. Notwithstanding any otherterms for payment for practices, fire fighting and training, dnd
in compliance with the Fair Labor Standards. Act; the-compensation will be calculated and paid to:
those velunteer firemen who are full ime employeés of the Town at the time of such performance
of work pursuant to 29 CFR. {778.415 through §778:421, and tothe following provisions,

L. Where-a full time employee in a single-workweek works at two or more different types
of work for-which different non-overtime rates.of pay (of not less fhan the: applicable minimum
‘wage) have been established, his regular rate for that week shall be the weighted average of
such.rates. The employee's total earnings {except statutory exclusions) shall be.computed to
include his compensation during the workweek fronz all such rates, and shall be then divided
by thetotal number-of hours worked at all jobs.

2. An houtly rate will be regarded as-a bona fide rate for a particular kind of work it is
equal to-or greater than the.applivable tminfmum rate therefore and if it is-the rate:actually paid
for such work when performed during non-overtinis houts.

Paymient. By November 1 of each: calendar year, the Geneva Volunteer Fire Department shall
report to-the: Town therester of Firefighters and how many months in the calendar year that each
Firsfighter has been active. The Cletk Treasurer shall then pay each firefighter compensation en
or before November 30%of such calendar-year. The Geneva Volunteer Fire Department shall be
responsible to provideto the Clerk Treasurer with documentation, as requested, verifying.re
for payment and certifying the firefighter’s suecessfil complétion of tiaining events.

MISCELLANEOUS

Part Time Hourly (Seasonal}:
First Yeear -$10.00 Per Hour
Second Year $11.00Per Hour
Third Year $12.00 Per Hour
Fourth Year for more) $13.00Per Hour




The wage.of part time (seasonal) employees shall be paid from the following funds:
MVH Fund 70%
Waterworks Fund 15%
‘Wastewater Fund 15%
Stormwater Fund 0%
Sanitation Fund. 0%

Town Hall Custodian (General Fund 100%4): |
Four (4) Week Month $125.00 Per Month
Five (5) Week Month $175.00 Per Month

Other Part Time Hourly (Not Seasonal):
Up to 1,500:Hours Greater than Seven.(7) Years Experfence 3$"-‘15;9;9 Per Hour
Greater than Six (6) Years Experience $14.80 Per Hour:
‘Greater than Five (5) Years Experience $14.50 Per Hour
Graater than Four (49 Years Experience $14.20 Per Hour
Greater than Three (3) Years Experience: $13.90 Per Hour
Greater than Two (2) Years Experience $13.60 Per Hour
Greater than One (1) Year Experiencé $13.30 Per Hour'
Entry Level $13.00 Per Hour

‘The wage of other part ime hourly employees’ (not-seasonal) shall be:paid from the following
funds:

MVH Fund 70%
Waterworks. Fund 15%
Wastewater Fund 15%
Stormywater Fund 0%
Senitation Fund 0%

SECTION II - ADDITIONAL COMPENSATION FOR. EMPLOXEE
CERTIFICATION AN SPECIALIZED TRAINING

From and affer January 1, 2021, cerfain aforementioned appeinted officers and employees of the:
Tovm 6fGeneva, Indiana, including, but net in Bmitation, employees of the water and wastewater
department, who perforny services for the Town of Geneva shall receive, at the fime of their
optional certification or licensing, a one-time stipend of $1,000.00, with the Board of Trustees’
prior-approval to.such officer or employee taking the certification or licensing. Employees who
hold pesticide licensing as of Jamary 1, 2021 shall continue to receive §0.45 per hour additional
compensation for said licensing,



SECTION III - ADDITFONAL ‘COMPENSATION FOR LONGEVITY

Town ©of Geneva employees averaging owver 1,000 woik hours Jper-year shall receive an
-additional $50.00 longevity compensation for each «confinueus year of service rendered to the

Town, said Iot@geuityeeompensation:;cammene‘-img upon completion of the employes’s seventh (7™

year of service to the Town, Said longevity compensatioi shall be paid the ‘third (3%} week of

December of each year.

SECTION IV - CLOTHIN

A. Marshal Office Clothin  Allowanee; _

A full time Town Marshal, Chief Deputy, and Deputies with or without Indiana Law Enforcement
Academy training shall be granted a-clothing allowance of $90.00 each per month up te $1,080.00
per calendar year.

B. Fire Departrrent Clothing and Car Allowarces: _

The Fire Department shall be entitled to. a clothing / vehicle allowance of $8,710.00 fof the
calendar year of 2021, This sum shall be divided equally between all active members of'the Fire
Department,

C. Police Reserve Clothing. Allowance: Police reserves shall be granted a.clothing allowance of

$109.20 each per month of active servics up to-a total 0f'$1,316.00 per-calendar year.

D. Workforce Manager and Full Time Utility Clothing Allowance: The Workfbree Manager and
a full time utility employee shall be granted a clothing allowance of $125.00 each per-quarter up
to $500.00 per calendar year.

E. Part Time Utility Clothing Allowance; A part time Enlﬁy employee shall be granted a clothing
allowance of $62.50-cach per-quarter up to $250.00 per calendar year.

F. Seasonal Clothing Allowance: Seasonal employees shall feceive three (3) shirts and a safety
vest.

- AND COMPENSATORY TIME PROVISIONS

SECTION V - OVERTIM

When operating requiréments or other needs cannot be met during regular-working houts,
employees will be given the opportunity for overtime work assignments, All overtime. work must
receive prior authorization and approval from the Workforce Manager or the Clerk-Treasuret.
‘Overtime, assignments. will be distributed as equitably as practical to all employees qualified to
perform the work. When overtimework isaassigned by the Towrof Geneva on & Saturday, Sunday



or holiday, it generally will be assigned on & weekly rotatfon. Overtime for all monexempt
employees will be paid after the fivst forfy (40) hours:of work each week at the-rate of time and a
half. Paid time off (vacation benefits, sick leave benefits, holidays, personal days, ete.) will not
be-counted as hours worked toward the total of forty {40) hours inany.che-week for the calculation
of overtinze;

In lieu of paying overtime pay to cligible employees, the Town of Geneva may Tecognize
the use of “compensatory timé™ for nonexempt employees. Compensatory time will be paid at one
and ‘one-half hours worked. over forty (40) hours ih .a standard workweek and non-exempt
employees may aceumulate up to forty (40 hours of compensatory time which will equal sixty
{60) hours of work time. All.compensatory time must be used during the calendar year in which
it was earned and may not be:carried over from year to year; ‘Employess must request the use of
compensatory time from their Supervisor. Supervisors will keep verifiable records of overtime
worked which will include the date, hours worked, reason for the overtime. and & record of
compensatory time used. Compensatory fime may be paid out at the: end of the year, of upon
Tequest. An employee who separates-employment with the Towr of Geneva will be-paid for amy
accumulated compensatory time. Compensatory time cannot be used to extend the: date of
sepatation. The last day anemployee is actively on the job working forthe Town of Geneva is fhe
employee’slast-day of employment. -

SECTION VI- CELL PHONE STIPEND

The Town of Geneva shall pay each full ime employee a quarterly stipend of $60.00; This
stipend shall be:paid.in Mareh, June, September and December,

SECTION Vil
HOLIDAY, VACATION, PERSONAL TIMIE OFF AND SICK LEAVE BENEFITS

Holiday: o

Employees shall receive twelve (12) patd holidays per year, said holidays being: New Year’s
Day, Presidents Day, Good Friday, Memorial Day, Independence Day, Labor Day, Veterans Day,
Thanksgiving Day, Day after Thanksgiving, Christmas Eve, Christmas Day, and New Year’s Eve.

Vacation:
Full Time Employees: Greater than One (1) Year of Employment 5 Days-or 40 Hours
Greaterthan Two (2) Years.of Employment 10 Days or 80 Hours
Greatet than Seven (7) Years of Employment 15 Daysor 120 Hours
Grredter than Fifteen (15) Yédrs-of Employment 20 Days.or 168 Hours

‘Part Time.Employees: Greater than: One (1) Year of Employment 3 Days or 24 Hours
Greater than Two (2) Years.of Employment. 6 Days-or 48 Hours
Greater than Seven (7) Years-of Employment 9 Days-or 72 Hours



Greater-than Fifteen (15) Years of Employment 12 Days o196 Hours

* Unused vacation days will be lost upon the-employes’s anniversary date or shall be
‘paid outatthe time of termination of employment before such anniversary date,

Personal Time Off:
Full Time Employees: 24 Hours Per Year
Part Time Employees: 12 Hours Per Year

*Unused personal time off'will be Tost at the end of each year.and shallnot be paid out
at the time-of termination of employment:

-~

Full Time Employees: Four (4) Hours Per Month up to Six (6) Days Per Year, Up to Thirt;
(30) Days (240 Hours) of unused sick leave may be accumulated and
carried over o succeeding years.

'Part‘.”l?ime,.Empl'qmesr Tivo.(2) Hours Per Month up to Tweiity-Four (24) Hours Per Year.. Up
to Fifteen (15) Days (120 Hours) of unused -sick Jeave: may be
acoumulated and carried over to-suceeeding years,

* Unused sick leave days shall be lost and not be paid outat the time of termination of
émployment.

Full time empl oyees of ‘the Town shall confribute §1.00 per-year, and the Town shall pay
for =ll additional premiums for the medical, dental, visiomn, short-term disability, life ($25,000
mverage), accidental death and dismemberment ($25,000.00 coverage), and- empioyee assistance.
insurance premiums withthe insurance-carriér-or carriers approved by the Town covering all full
time employees. The employees shall pay forany additienal family-coverage..

Eligible full time employees who work in covered positions with the Town will be:covered
by the Indiana Public Retirement System (INPRS). The benefits, costs, and administration are

determined by current INPRS directives.
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SECTION X - EEFECTIVE DATE

] URTHER VED that this Ordinance shall be.in full force and effect from
and after its. passage

Duly passed, adopted and resolved by the Board of Trustees f the Town of ‘Geneva, State
of Indiana,.on December §, 2020.

: ;ué’d ‘/5 LD df; ‘ / BOARD OF TRUSTEES-OF THE TOWN OF GENEVA
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